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Board of Trustees Policy 

 
PAYROLL AUTHORIZATION POLICY 

 
 
Employment of all permanent, temporary, and part-time Urban Pathways K-5 College 
Charter School (“Charter School”) personnel must be approved by the Board of 
Trustees (the “Board”).  Authorization to pay follows therefrom. 

 
Actions by the Board to employ or re-employ on a contractual basis (i.e., for a fixed 
period of time) shall include the name of the individual, the position title, the period of 
employment and whether such employment is “at will”. 

 
Actions by the Board to employ temporary or part-time personnel (i.e., by the hour or 
day) shall include the name of the individual, the position title and the rate of pay.  

 
Daily sign-in and sign-out procedures adequate to meet wage and hour requirements 
and Board policy are required of all employees. 

 
Salary or wages may be withheld for unapproved time off in accordance with Board 
policy by the ___________________ to the extent permitted by applicable law. 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED 
TO CONFLICT WITH THE SCHOOL’S CHARTER OR APPLICABLE STATE 
AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR FEDERAL LAWS 
AND/OR CHARTER CONTROL. 
 
 


